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Job title Senior Project Manager (Nutrition/Gender Based Violence) 
Department Programmes 
Job location Action Against Hunger/Action contre la Faim - Canada 
Direct supervisor  Operations Director 
Location Toronto, Canada 
Type of position Full Time – 1 Year Contract, renewable up to 2 years based on funding 

 
 
Created in 1979, Action Against Hunger is a non-governmental organisation that aims to provide solutions to 
hunger. Our mission is to save lives by eliminating hunger through the prevention, detection and treatment 
of under-nutrition, particularly during and after emergency situations linked to conflicts or natural disasters. 
Action Against Hunger focuses on nutrition, health and healthcare practices; food security and livelihoods; 
water, sanitation and hygiene and advocacy.  
 
About the role 
Action Against Hunger Canada is looking for a highly motivated and committed Senior Project Manager to 
take on the leadership of on a new Gender Based Violence and Nutrition project which aims to enhance the 
overall accountability of humanitarian health and nutrition organizations towards gender based violence 
(GBV).  The ideal candidate will be a seasoned project manager who brings with them both a strong set of 
project management and coordination skills with the ability to work with teams and international stakeholders 
spread across the world.  The ideal candidate will have:  
 

- A strong understanding of GBV in humanitarian emergencies  
- Experience “mainstreaming” transversal topics within/across various types of programs within an 

international organization 
- Familiarity with the health and nutrition humanitarian sector and the coordination mechanisms that 

exist 
- A strong ability to apply creative and out of the box thinking for new and engaging pilot programmes 
- The capacity to document, articulate and promote learning from projects 

 
An objective of this initiative will be to improve the accountability of Action Against Hunger and our partners 
towards GBV and gender equality.  This will be done through specific GBV mainstreaming initiatives designed 
at improving the capacity and performance of the targeted organizations.  This initiative will also seek to 
improve that same accountability within specific international and national health and nutrition coordination 
mechanisms.  This will be done through three pilot technical nutrition/GBV mainstreaming in East Africa, West 
Africa and South Asia which will generate evidence and learning for the sector as a whole. 
 
This position will focus on the following: 
 

1. Global project management and coordination, ensuring a close collaboration with Action Against 
Hunger international and the three pilot countries, national partners and other international 
project stakeholders to ensure project objectives are met. 

2. Representation and communication of the project with the donor, all project stakeholders and the 
public. 
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3. Management of an international project team (4 GBV/Gender Advisors and 1 Project Officer). 
4. The quality, compliance and administration of the project according to organizational and donor 

guidelines and regulations. 
 
Specific Tasks and Responsibilities: 
Under the direct supervision of Operations Director of Action Against Hunger Canada, the responsibilities of 
the Senior Project Manager will be: 
 

1. Project Management and Coordination 
- Coordinate the preparation of a project implementation plan and annual work plans ensuring 

consistency, coherence in overall planning. 
- Lead a process for selection and design of “Nutrition and GVB” pilots across three countries in 

collaboration with Action Against Hunger nutrition and gender experts (headquarter and country 
level), national nutrition cluster/coordination structures, national GBV organizations and other 
identified stakeholders. 

- Create a global project monitoring system including a plan for baseline data collection. 
- Ensure that a system of information management is established for the project and that all project 

documentation is organized and accessible for all project stakeholders. 
- Maintain regular contact with field based project teams for project progress, local context and 

challenges faced. 
- Establish systematic formal partnership agreements with all relevant project stakeholders across pilot 

countries and at the international level. 
- Lead and participate in inception meetings, country visits and key international coordination meetings 

for the purposes of advancing project objectives and ensuring stakeholder participation and voice. 
- Facilitate the coordination of project visits for external or internal personnel when relevant. 
- Ensure robust financial management of the project, including but not limited to:  development of 

project and international project implementation budgets, budget follow up, cash forecasting, 
approval of expenditures and ensuring coherent and eligible expenditures within the regulations of 
the donor.  

 
2. Representation and Communication 
- Pro-actively develop and manage the project relationship with the donor including maintaining a 

dialogue on project implementation approaches, progress and challenges. 
- Represent Action Against Hunger in relevant global nutrition and/or gender coordination mechanisms 

with direct links to the project. 
- Represent Action Against Hunger with Canadian based nutrition and gender organizations and/or 

networks including the participation in relevant technical working groups, conferences and other 
coordination as relevant to gender programming. 

- Provide content to communications teams for the production of communications materials, website 
and social media. 

 
3. Team Management  
- Recruitment of the international project team including the design of job descriptions, coordination 

of employment contracts and collaboration with pilot countries mission management for national level 
recruitment processes. 

- Ensure the application of all relevant performance management processes for the project team 
including establishment of performance objectives, regular feedback and performance appraisals. 

- Conduct relevant capacity building and coaching for the project team. 
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- Establish and maintain strong working relationships with Nutrition and Mental Health Care and 
Practices advisors in the Action Against Hunger Network to ensure their participation, insight and 
technical advice on technical project design and implementation. 
 
 

4. Project Compliance and Administration 
- Ensure the application of all relevant donor regulations for management of the funding agreement. 
- Ensure a system is in place for timely and quality reporting project narrative and financial reporting. 
- Coordinate, compile and ensure quality control of all narrative and financial reporting information 

from the Action Against Hunger network to produce the global narrative and financial reports.   
- Prepare responses for the donor on technical project questions that arise during the life of the project. 
- Organize and conduct relevant capacity building for Action Against Hunger personnel and their 

partner organizations linked to the project. 
- Ensure the application and development of internal monitoring tools for grant management. 

 
5. General 
- Collaboration on the development of new project concepts, including the identification and follow up 

of new funding opportunities with institutional and private donors. 
- Attend planning sessions, team meetings and annual performance reviews as required. 
- Pro-active exchange and collaboration with Action Against Hunger Canada team members and the 

International Network. 
- Ensure an on-going process of personal professional development and learning. 
- Other duties as assigned. 

Specific Work Conditions 
- The position is based in Toronto, Canada 
- Staff work a five-day, 35-hour work week.   

 
Travel Requirements 

- The position will require travel to Africa and South Asia, as well as the USA and Europe. Trips are 
usually expected to be medium term in duration (2-4 weeks).  

- Travel to Africa and South Asia will take place approximately 3 times per year. 
- Travel to the USA and Europe will take place approximately 2 times per year. 

 
Minimum Qualifications 

- Master Degree in relevant discipline in a field related to social sciences, development, nutrition or 
gender studies and/or equivalent experience gained.  

- Minimum of 5 years working with an international organization in a senior project management 
position. 

- Demonstrated field/country level experience directly managing humanitarian/development 
programmes. 

 
Essential Knowledge, Skills and Attitudes 

- Demonstrated commitment to Gender Equality and solid understanding of the complexity of Gender 
Based Violence in humanitarian emergencies. 

- Experience of working in an international humanitarian emergency contexts. 
- Solid understanding and commitment to humanitarian principles. 
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- Demonstrated experience interfacing with the cluster system and/or national humanitarian/technical 
coordination mechanisms.  Preference will be given to candidates who demonstrate a strong working 
understanding of the Global Nutrition Cluster, its strategy, structure and tools. 

- Demonstrated project cycle management experience. 
- Strong verbal and written communication skills including demonstration of cultural awareness, 

diplomacy and tact.  
- Experience coordinating multiple stakeholders (Government, national and international organizations) 

within projects.  
- Ability to work independently and under tight deadlines, and to multi-task. 
- Positive attitude and strong analytical, interpersonal and coordination skills. 
- Strong organisational and planning skills, results oriented 
- Excellent knowledge of MS Office Applications. 

 
Desirable Skills 

- Fluency in the French or Spanish language. 
- Advanced donor compliance knowledge (BPRM, USAID). 

 
If you are interested in this position, please send your resume and cover letter to rec@actioncontrelafaim.ca 
by October 13th, 2017.  In the subject line, please indicate Senior Project Manager Nutrition/GBV. 
 
Please note that all applicants must be eligible to work in Canada. 
 
To learn more about Action Against Hunger, visit our website at www.actionagainsthunger.ca 
 

mailto:rec@actioncontrelafaim.ca
http://www.actionagainsthunger.ca/

